
Center for Higher Education Chief 
Information Officer Studies, Inc. 
www.CHECS.org 
P. O. Box 38083 
Albany, NY 12203 
Phone (518) 852-5182  Fax (518) 207-0089  
admin@checs.org 
 
 

Higher Education Institution 
PURCHASE ORDER 

 
 
 
 
 

Return this purchase order by mail, e-mail or fax. 
CONTACT INFORMATION (ALL FIELDS REQUIRED): 
[Name] 
 
 
[Institution] 
 
 
[Street Address] 
 
 
[City, ST  ZIP Code] 
 
 
[Phone] 
[E-mail] 
 
 

[E-mail] 

SHIP TO (ALL FIELDS REQUIRED): 
[Name] 
 
 
[Institution] 
 
 
[Street Address] 
 
 
[City, ST  ZIP Code] 
 
 
[Phone] 
 
 
 
[E-mail] 
 
 
 

 

P.O. DATE REQUISITIONER SHIPPED VIA TERMS 

  E-mail Payment due 30 days upon receipt of invoice. 

 
 

QTY DESCRIPTION UNIT PRICE TOTAL 

 2011 CIO report $30  

 2011 Tech Leadership report $30  

 Site License: 2011 CIO report $100  

 
Site License: 2011 Tech Leadership report 
 

$100 
 

 

1. Please state any special instructions below.  

2. Payment is due within 30 days of receipt of invoice. 

  

 
TOTAL 

 

 

 

Special Instructions:   

  Authorized by Date 
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